MynununansHoe Ol01KeTHOE 001Ie00pa30BaTeIbHOE YUPEKIEHUE
CpeziHss 00meo0pazoBaTenbHas Koaa .Y CTh-As3 MyHHIMIIAIBLHOIO paiioHa
HyBanckuii paiion Pecriy6nuku bamkoprocran

CornacoBaHo: YTBcpﬁ.‘cna}o’f"* 2
[Tpencenarens npodcor3HOM opranu3anym lIHp rop MBOY COII 11.VeTh-Asiz
e — /7§ek> T AxmetbsHoB BT
[ IpoTokorn 3acenaHus podkoMa Ipukas Ne 22
Ne ot 2¢. 08. /b1 . 24y 08 2016 .
MNOJOKEHHUE

00 00paboTKe MepcoHAIbHBIX JaHHBIX
padotankoB MBOY COII a.YcTh-As3

I. O6ue nonoxxeHust
1.1. Hacrosimee Ilonoxxenue o006 oOpaboTKe MepCOHANBHBIX JAHHBIX PaOOTHUKOB
(nanee — TIlonoxeHue) pa3pabOTaHO B COOTBETCTBHH C TPYAOBBIM KOJIEKCOM
couiickor @enepanun, Koncrurynmedn Poccuiickoit ®eneparuu, I paxkaaHckum
‘wickcom  Poccniickont @epeparyu, ®PenepanbHbiM 3akoHOM «O0  wHMOpMaIHH,
“H()OPMALMOHHBIX TEXHOJOTHIX M O 3amuTe uHpopmarmny, DenepanbHblM 3aKOHOM

«O mepcoHaNpHBIX JaHHBIXY», [IpaBuiamMu BHYyTpEHHETO TPYA0BOro pacnopsaka MBOY
COI n.Yerp-Asiz

Henb  paspabotku  [lonoxenuss —  ompeneneHde nopsaka 06paboTKK
pCOHAIBHBIX JIaHHBIX PAOOTHUKOB; OOeCIIeYeHre 3alUThI TPaB U CBOOO pabOTHHUKOB
[py 00paboOTKe UX MEePCOHAIBHBIX JAHHBIX, 4 TAK)KE YCTaHOBJIEHHE OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIML, UMEIOLIUX JOCTYI K MepCOHAIBHBIM JaHHBIM paboTHHKOB MBOY
COHI n.YcTe-As3, 32 HEBBITIONIHEHNE TPeOOBAHUI HOPM, PETYJIUPYIOIIUX 00paboTKy
3aLUTY NE€PCOHATBHBIX JaHHBIX.

[.3. Ilopsinok BBOa B elicTBre U u3MeHeHus ITonoxeHus.

[.3.1. Hacrosmee IlomoxeHHe BCTymaeT B CHIy C MOMEHTa €ro YTBEpPXKIEHUS
mupekropoMm  MBOVY COI n.Vers-Asi3 U neiicTByeT 0ecCpodyHO, 10 3aMEHbI €ro
HOBBIM [lonoxxeHuem.

I.3.2. Bece usmenenus B [lonojxeHue BHOCSTCS PHUKA30M.

oee padotHukn MBOY COII n.Yerb-Asi3 JOJDKHBI OBITH O3HAKOMJIEHBI C
nactosium Ilonoxenuem nox pocnuce. ;

1.5. Pexum KOHQ)I’IJICHU,YI&HBHOCTI/I MEPCOHAJIbHBIX HAaHHBIX CHHUMACTCsA B ClIydasaX HX
00e3/IMYUBaHMsI U 10 MCTeYeHUuUu 75 ner CpOKa HX XPaHCHUS, WM IPOAJICBACTCS Ha
OCHOBAHHMH 3aKJIFOYCHUS BKCHepTHOﬁ KOMHUCCHHU O6pa3OBaTeﬂbH0ﬁ OopraHusanuu, €CJjiu
AHOC HE OIIPEACIICHO 3aKOHOM.



()CHOBHBIE TIOHSITUS U COCTaB NMEPCOHAJIBHBIX JaHHbIX pa6OTHHKOB

2.1. ﬂﬂﬂ ueseid Hacrosiero Ilonoxenus HCIIOJIB3YIOTCA CJICAYIOIIME OCHOBHBIC
IMOHSATHA:

— TepCOHaJbHbIE JaHHble paboTHMKa — Jro0asi WHOpMaLuUs, OTHOCSILAsCS K
oTpe/Ie]IeHHOMY WJIM OTIpeesisieMOMY Ha OCHOBaHHMH Takod MHPpOpMaluyu pabOTHUKY, B
TOM 4HucCje ero GpaMuiIns, UMs, OTYECTBO, I'0OJI, MECSL], laTa U MECTO POXKJIEHMs, aapec,
ceMeiiHOe, COLHMAlbHOE, HMYINECTBEHHOE II0JOXeHHe, oOpa3oBaHue, Ipodeccus,
JOXO0bl, Apyras uHbopMalus, HeoOXoaumasi pabOTOAATENIO B CBS3U C TPYAOBLIMH
OTHOLIEHUSIMU;

— ofpaboTka TIepCOHAJBHBIX MaHHBIX — CcOOp, cHUCTEeMaTHU3alys, HaKOIUIEHUE,
havenie, yrounenue (OOHOBIEHHE, H3MEHEHHE), HCTIOB30BaHke, pacpocTpaHeHue (B
OV drclie Tepeaava), o0e3NuYrBaHue, OJOKHpOBaHUE, YHUUTOXKEHHUE NEPCOHAIBHBIX

Jgandbix padotHukoB MbOY COIL a.Ycrh-Ass;

= KOH(bI/I,HeHU.I/IaHI)HOCTL INEPCOHAJIBHBIX JaHHBIX — 00s3aTeIbHOE IS CO6JHOII€HI/IH
Ha3Ha4Y€HHOI'0 OTBETCTBEHHOI'O JIMIA, IMOJYYUBIICTO AJOCTYIl K IIEPCOHAJIBHBIM JaHHbLIM
pa6OTHI/IKOB, Tpe60BaHI/Ie HE IOITYyCKaTh UX paclIpOCTPaHCHUA 0e3 cornacus pa60THm<a
HJIM UHOI'O 3aKOHHOI'O OCHOBAHMUAI,

— pacrpocTpaHeHue MepCOHANBHBIX IaHHBIX — JI€UCTBHUs, HAlPaBJIEHHbIE Ha Iepeavy
MEPCOHANBHBIX JIAHHBIX pabOTHHKOB OIpe/eleHHOMY Kpyry Jul (mepejnada
NEepPCOHAJIBHBIX JaHHBIX) WJIA Ha O3HAKOMJIEHHE C IE€PCOHAIBHBIMHM JIaHHBIMU
HEOrpaHWMYEHHOTO Kpyra JIMIl, B TOM 4HKcCJie OOHapoJOBaHME IEPCOHAJBHBIX TaHHBIX
Da00THHKOB B CPEJICTBAX MAcCcOBOM HMH(OpPMAIMK, pa3MellleHHe B MH(POPMaIMOHHO-

(CKOMMYHUKAIIMOHHBIX CETSX WJIM TMPeJOoCTaBlIeHHE JNOCTylla K II€pCOHaIbHBIM
JlAaHHBIM paDOTHUKOB KaKMM-JTHOO UHBIM CIIOCOOOM;

— WCIIOJIb30BAHKE MEPCOHANBHBIX JAHHBIX — JEHCTBU (OIepaluu) ¢ IepCOHAIbHBIMU
JIAHHBIMM, COBEpINAEMbIE JOJPKHOCTHBIM JIMIIOM O0pa30BaTEeNIbHOM OpraHu3alud B
leJsIX TIPUHSATHS pEIIeHUHd WM COBEpIICHHUsS MHBIX JEHCTBUH, IOPOXKIAIOIINX
{OpPKMYECKHE TOCHENACTBHS B OTHOINEHWH pabOTHUKOB JIMOO MHBIM 00pa3om
3aTparvBaroIMX UX MpaBa ¥ CBOOOBI WM MpaBa U CBOOOIBI IPYTUX JIHII,

= 6HOKI/IpOBaHI/Ie IIepCOHAJIbHBIX JAaHHBIX — BPEMEHHOE TIIPEKpalCHuEC c6opa,
cucTeMaTus3aly, HaKOIUICHHUS, MCIOJIb30BaHM, pacrpocTpaHeHuss NEPCOHAIBHBIX
JaHHbIX pa6OTHI/IKOB, B TOM YHCJIC UX II€peaavun;

VHHMYTOXKEHHUE IIEPCOHAJIBHBIX HOAaHHBIX — ﬂeﬁCTBHH, B pe3yiabTaTe KOTOPbIX
[CBO3MOIKHO BOCCTAHOBHUTH COJZICpXaHHUE NEPCOHAJIBHBIX NAaHHBIX B HH(i)OpMaIEHOHHOI;'I
cuctemMe INCpPCOHAJIbHBIX  JTaHHBIX pa6OTHI/II(OB WIH B pe3yabTare KOTOPBIX
YHHUYTOXAKOTCSA MaTepraJIbHbIC HOCUTEIU NIEPCOHAJIBHBIX JaHHBIX pa6OTHHKOB;

— o0e3nMuMBaHUE TIEPCOHATBHBIX JaHHBIX — JEWCTBHSA, B pe3ysbTare KOTOPbIX
HEBO3MOXKHO OTNPEJEIUTh IMPUHAMIEKHOCTh IMEPCOHATBHBIX JaHHBIX KOHKPETHOMY
padOTHHUKY;



— 0oOLIeNOCTyNHbIE TepPCOHANIbHBIE JIaHHblE — IIEPCOHABHBIE IaHHBIE, JOCTYII
HEOTrPaHUYEHHOI0 Kpyra JIUI] K KOTOPBIM MPEAOCTaBJIeH ¢ Coryiacus paOOTHUKA WJIM Ha
KOTOpble B COOTBETCTBUU C (elepalbHBIMH 3aKOHAMH HE pPacIpOoCTpaHseTCs
TpeboBanue coOMIOeHUsT KOHPUACHIIMATIEHOCTH.

HgopMannss — cBeleHHus (COOOILIeHHWs, IaHHbIE) HE3aBUCUMO OT (OPMBI MX
[1pe/ICTaBICHUSL.

— IIOKYMEHTHUpOBaHHasi nHMopMalus — 3aUKCUpOBaHHAS HA MAaTEPUAILHOM HOCHUTEJIE
IyTeM JOKYMEHTHpPOBaHUS MH(GOpPMALKs C PEeKBU3UTAMU, TO3BOJISIOIUMU ONPEIEIUTh
TAKY10 UHPOPMALIUIO UITH €€ MaTepHaNIbHBIA HOCUTEb.

2.2. B cocTtaB mepcoHaNBHBIX JaHHBIX PaOOTHUKOB O00pazoBaTENbHOM OpraHu3aluu
BXOJISIT IOKYMEHTBI, Cofiep Kaliie HHPOPMAIIMIO O MAaCMOPTHLIX JaHHBIX, 00pa30BaHUH,
OTHOLIEHUM K BOMHCKOM OOS3aHHOCTH, CEMEHWHOM IIOJIO)KEHHWU, MeCcTe >KUTEIbCTBa,
COCTOSIHUY 3/I0POBbSI, & TAKXKE O MPEbIAYIINX MECTaxX UX paboThI.

SN

».3. Kowmrmieke JTOKyMEHTOB, COIPOBOXIAIOUIHMI Tpouecc OGOpMIIEHUS TPYLOBBIX
sourenuit pabotauka B MBOY COII n.Verb-Asi3 mpu ero npueme, NEpeBoje H
IbHCHUMU.

2.3.1. Undopmanusi, npeacrapisemMas paOOTHUKOM IpH TMOCTYIUIEHUM Ha paboTy B
00pa3oBaTebHYI0 OpraHu3aluio, JO0JDKHA WMeTh JOKyMeHTaldbHylo ¢opmy. Ilpu
3aKJIIOYEHUM TPYJOBOTO JIOrOBOpa B COOTBETCTBUM cO cT. 65 TpynoBoro kojekca
Poccuiickolt @enepanuu 1110, NOCTyNaolee Ha paboTy, IpeabsBiIsSeT padOTOAATEIO:

— [IacIopT HUJIA UHOM HAOKYMEHT, YIIOCTOBepHIOHIHﬁ JIMYHOCTD,

— TPYNOBYIO KHHXKY, 3a MWCKIIOUEHHEM CllyuyaeB, Korga TpyJdOBOM JOrOBOp
3aKJIIOYaeTcsl BIepBble WM pabOTHUK TIOCTynmaeT Ha paboTy Ha YCIOBHUSX
COBMECTHTEJICTBA, JIMOO TpyIoBash KHIKKa y paOOTHHUKAa OTCYTCTBYET B CBSI3U C €€
VTPATON WU IO JPYTHM MPUYHHAM;

SIPaxoBO€ CBUACTEIBCTBO I'oCy IapCTBEHHOT'O IIEHCUOHHOI'O CTPaXOBAHUS,

— JIOKyMEHTBI BOMHCKOTO y4yeTa — JJIsi BOEHHOOOS3aHHBIX M JIUI, MOJJIEXKALIUX
BOMHCKOMY Y4YeTy;

~ JIOKyMeHT 00 00pa30BaHMH, O KBATU(PUKAIMYA WM HAIMYUU CIIEUAIBHBIX 3HAHUN —
NP1 MOCTYIICHUH Ha paboTy, TpeOyrollylo CHelHalbHbIX 3HAHUN WM CIIEIHaIbHOM
[10/AFOTOBKH;

— cBuzieTesbeTBO O npucBoeHur MHH (ripu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu odopmuenun pabdorHuka B MBOY COI n.Yere-As3 3anonHsercs
vunduuupoBanHas ¢opma T-2 «Jluynas xaprouka pabOTHHKa», B KOTOPOH
OTpaKaloTCs ClIeAyIOIIe aHKeTHbIe U Ouorpaduyeckue JaHHble PaOOTHHUKA!



— obmue cBemenus (®.MN.O. paboTHuKa, ngaTa PpPOXKIECHUS, MECTO POXICHUS,
rpak1aHcTBO, obpasoBanue, mpodeccus, crax pabOThl, cocTosHME B Opake,
NaCIOPTHBIE TaHHBIE);

— CBEJIEHUS O BOMHCKOM Y4YeTe;
— JlaHHbIe O TIpUeMe Ha paboTy;
B nanbHeiiieM B TUYHYIO KAPTOUKY BHOCSITCS:
— CBeJIEHHs O TIepeBOax Ha APYyryio paboTy;
st 00 aTTecTaluH;
— CBEJIEHUS O MOBBIILIEHUH KBAIU(UKALIAH;
— CBeJICHUS O MPOECCUOHATIBHOM MepernoAroTOBKE;
— CBeJIeHHs 0 Harpajax (MOoOoIIPEeHUsX ), TOYETHBIX 3BaHMSIX;
— CBeJIeHHs 00 OTITyCKax;
— CBEJICHHS O COLIMAJIBHBIX TapaHTHUsX;
— CBEJIEHHUS O MECTE )KUTEJIhCTBA U KOHTAKTHBIX Tesle(OHAX.
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2.3.3. cO31ar0TCs M XpaHATCS CICAYIOIUE IPYIIbI JOKYMEHTOB, COACPXAIINE JaHHBIC
) 5*1’(‘%(‘» 'HUKaxX B €AMHUYHOM HJIM CBOJJHOM BHJIC:

2.3.3.1. JIOKyMeHTBI, CoJepIKallie MepCcoHaIbHbIe JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, CONPOBOXK/IAOIINE MpoIecC OGOPMIIEHUSI TPYAOBBIX OTHOLIEHHH IIpHU
npueMe Ha paboTy, IepeBo/ie, yBOJIBHEHUH; KOMILIEKC MaTepUallOB 110 aHKETUPOBAHUIO,
TECTHPOBAHHUIO; IPOBEACHUIO CcOOECeOBaHMM ¢ KaHAMIATOM Ha  JIOJDKHOCTD,
MO/UTMHHUKK M KOIMHU TIPUKA30B IO JIMYHOMY COCTaBy, JIMYHbIC Jejla U TPYJIOBbIE
KHHKKH paOOTHUKOB; Jieia, CoJiepKalliie OCHOBaHMs K MpHUKa3y IO JMYHOMY COCTaBy,
Jlena, coAepIKalle MaTepUasIbl aTTeCTalli PabOTHUKOB; CIyKEeOHBIX paccie0BaHuH;
CIPaBOYHO-MH(POPMALMOHHBIM GaHK MaHHBIX MO TepcoHamy (KapTOTeKH, *KypHajbl);
MO/UIMHHUKA M KONHUU OTYETHBIX, AHAJIUTUYECKMX M CIPABOYHBIX MAaTEpUalIOB,
meperaBaeMbIX  pykoBoacTBY — Opranusanuu,  pYKOBOIUTENSIM  CTPYKTYPHBIX
nopa3eneH|uid; KONMWU OTYeTOB, HAaNpaBIseMbIX B TOCYyNapCTBEHHBIC OpPraHbI
[MCTHKH, HAJIOTOBBIE WHCIEKIMH, BBIMIECTOSINME OpPraHbl yIpaBieHUs U JApYrue
peIKACHUS).

2.3.3.2. JlokyMeHTammsi TI0 OpraHu3aliyd padoThl (IOJOXEHHs, JOJDKHOCTHBIC
MHCTPYKIIMKM PaGOTHHMKOB, NPHMKA3bl, PACMOpshKeHUs, ykasaHus pykosojctsa MbOY
COIl n.Yerp-As3); JOKYMEHTHI IO TUIAHUPOBAHUIO, yUETy, aHAJIU3y U OTUETHOCTH B
4acTh PabOThI C IEPCOHATIOM.

I11. Coop, 0O6paboTka 1 3a1UTa NEPCOHATIBHBIX TaHHBIX

3.1. TTopsimox nosrydeHus IepcoHaIbHbIX JTaHHBIX.



).1.1. Bece nepcoHanbHble TaHHbIE paOOTHHUKA CleIyeT MoIydars y Hero camoro. Eciu
[1epCOHAJIbHBIE JaHHbIE pAaOOTHUKA BO3MOXKHO MOJIyYHUTh TOJBKO Y TPETheil CTOPOHBI, TO
pabOTHUK JIOJKeH OBITh yBeIOMJIeH 00 3TOM 3apaHee W OT HEro JOJDKHO ObITh
MOJTy4YeHO THCbMEHHOe coriacue. JlomkHOCTHOe mHio padoTomarenst IOJDKHO
COOOIIUTE PaOOTHHUKY O IIEJSIX, MPearojaraeMbIX HCTOYHUKAX U CIOco0axX MOTydeHUs
MepcoHalbHBIX JAHHBIX, a TaKXe O XapakTepe MOJUIeKaAlUX MOJYUEeHUIO
epCOHAJIBHBIX JAaHHBIX M MMOCIEICTBHIX OTKa3a padOTHHUKA JaTh MUCbMEHHOE corjlacue
Ha UX TOJy4eHHe.

3.1.2. Paboromarens He HuMeeT IpaBa MOJy4yaTh KU OOpabaThiBaTh I[EPCOHAJIBHBIE
JaHHble PaOOTHHKA O €ro pacoBOW, HALMOHAIBHOW MPUHAJICKHOCTHU, MOJIUTHYECKHX
B2IUISI7aX, PETUTHO3HBIX WU (QUIOCOMCKUX YOSKIEHUSX, COCTOSHUU 3/10pOBbS,
IMHOW KU3HMU. B ciyyasix, HeoCpeACTBEHHO CBSA3aHHBIX C BOIIPOCAMH TPYIOBBIX
LcHUM, B coorBeTcTBUM co cT. 24 Konctutynuu Poccuiickoii @enepauuu
paboTojaTesb BIpaBe MOMyyaTh U 00padaThiBaTh JaHHbBIE O YACTHOM KM3HU pabOTHUKA
TOJIBKO C €ro NUCbMEHHOI'O COIJIACHs.

O0paboTka yka3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB pabOTOJaTEIeM BO3MOKHA
TOJILKO C UX coTJiacust JU0O0 6e3 UX coriacus B CIEAYIOUINX CIIydasx:

— NEPCOHAJIbHBIC NAHHBIC SABJISIOTCS O6IJ.ICI[OCTyHHI>IMI/I;

— TepCOHAJIbHBIE JIaHHBIE OTHOCSTCS K COCTOSHHIO 3J0POBbS paOOTHMKA U HX

o0paboTka HeoOXoauMma IS 3alllUTHl €ro >KW3HHU, 370pPOBbS WM HMHBIX KU3HEHHO

BAXKHBIX MHTEPECOB JIMOO KU3HH, 37I0POBbSI MM WHBIX KU3HEHHO Ba)XKHBIX MHTEPECOB
< JIAIL U TIOJTyYEeHHE COTJIacusl paOOTHHKA HEBO3MOXKHO;

10 TpeOOBAaHUIO IOJIHOMOYHBIX TOCYAApCTBEHHBIX OpraHOB B  Clly4YasX,
[1pelyCMOTPEHHBIX (heiepanbHbIM 3aKOHOM.

3.1.3. PaGoTonaTenb BpaBe 00padaThiBaTh NEPCOHAIbHBIC JaHHbIe PpAOOTHHUKOB TOJIBKO
C UX NMMCbMEHHOT'O COTJIacusl.

3.1.4. IluceMeHnHoOe corynacue pabOTHUKA Ha 00pabOTKy CBOMX IEPCOHAIBHBIX JAHHBIX
JIOJKHO BKJIIOYATh B ceOs:

— (amMunuio, HUMS, OTYECTBO, aJpec CyObeKTa IepCOHAIbHBIX JaHHBIX, HOMEp
OCHOBHOI'O JIOKYMEHTa, yJOCTOBEPSIOLIEr0 €ro JMYHOCTh, CBEICHHUS O JaTe BbIIa4dd
YKa3aHHOI'O JIOKYMEHTA U BBIJABIIEM €r0 OpraHe;

qavviedoBande (dhaMuIMIO, MMS, OTYECTBO) M ajpec OIeparopa, MOIy4arollero
‘oriacue cyObeKTa MePCOHANBHBIX JaHHBIX;

— 1eJ1b 00pabOTKH MEePCOHATBHBIX JaHHBIX;

— [HepPEeHCHb IIE€PCOHAJIbHBIX TaHHBIX, Ha 06pa60TKy KOTOPBIX JAa€TCs Corjiacue Cy6’beKTa
NEPCOHAJIBHBIX HaHHBIX;



‘cpeveHb JIEMCTBUEM € MEePCOHATBHBIMU JAHHBIMH, Ha COBEPLICHHE KOTOPBIX HACTCs
corsacue, oOIee ONKMCAHHME MCIOJNB3yEMBIX OIEPAaTOPOM CIOCO00B  00pabOTKH
MepCOHAJIbHBIX JaHHBIX;

— CPOK, B TECHECHUE KOTOPOTO ﬂeﬁCTByeT corjiacue, a Takxe nopsaa0oK €ro OT3biBa.

dopwma 3asBlIEeHUs O coryiacui pabOTHHKA HAa 00pabOTKy NepCOHAIbHBIX HaHHBIX CM. B
npuioxenuu 1 x HactosimeMy [lonoxxenuro.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CIeLyIOLHX ClIydasX:

1) o6paboTka MNepCOHANBHBIX JaHHBIX OCYLIECTBISIETCS Ha OCHOBaHMM TpyIOBOrO
konekca P® wim nHOrO (heepalibHOTO 3aKOHA, YCTaHABIMBAIOLIETO €€ LeJib, YCIOBUS
OYVUeHHsl TIEPCOHAJBHBIX JAHHBIX M KpPYr CYOBEKTOB, II€pCOHAJbHbIC JaHHBIC
KOTOPBIX MOAJIEXKAT 00pabOTKeE, a TAKXKE ONPEIETISIONIEro MOIHOMOYMS paboTOIATEIs;

.2) o6pa60TKa IIE€PCOHAJIBHBIX JaHHBIX OCYIIECTBIIACTCS B HEISIX HCIIOJTHCHUA TPpyAOBOI'O
J0T0BOpPA;

3) 06pa60T1<a [IepPCOHAJIbHBIX JAHHBIX OCYIIECTBIIACTCA [JIs1 CTATUCTHYCCKUX WIIH HHBIX
HaVUYHBIX Leaeun ITpH YCJIOBUH 00s13aTeILHOI0 00€3TUIMBAHMS NEepCOHAJIbHBIX JaHHBIX;

4) 06pa60TKa NMEPCOHAJIBHBIX JaHHBIX HeO6XO)II/IMa JUIS 3allIMTHI )KHM3HH, 3JI0POBbs UJIU
HMHBIX JKU3HCEHHO BaXXHBIX HWHTEPECOB pa6OTHI/IKa, €CJIM II0JIYYC€HHE €ro corjacus
HEBO3MOXXHO.

3.2. [Topsimox 06pabOTKH, epejaur ¥ XpaHEeHHUs IEPCOHANIbHBIX IaHHBIX.

3 2.1. Paborauk MBOVY COIII x.Vere-Asi3 mocToBepHble cBefieHus o cebe. Jlupekrop
[IpoBepseT T0CTOBEPHOCTh CBEIEHUM, CBEpss NaHHbIe, IPEJOCTaBIeHHbIE PAOOTHUKOM,
¢ UMEIOIIUMHUCS Y paOOTHHUKA JOKYMEHTaMH.

3.2.2. B cooTtBercTBUH co cT. 86, ri1. 14 TK PO B nensix obecrnedeHus npaB U cBOOOJ
vesoBeKa u rpaxianuna gupektop Opranusanuu (Pabotonarens) U €ro npeacTaBUTeNn

06paboTKe NMEepPCOHATBHBIX JAaHHBIX Pa0OTHUKA JOJDKHBI COOMIONATH CIIeTyIOIre
o01Me TpebOBaHUS:

3.2.2.1. O6paboTka nepcoHaIbHbIX JAHHBIX MOXKET OCYIIECTBISATHCSI UCKITIOUNUTEIBHO B
HeNsx oOecreyeHus: COOJIIO/IeHUsI 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
cozeiicTBUsS pabOTHUKAM B TPYAOYCTPOMCTBE, OOYYSHHH U MPOJBHKEHUHU IO CIIyxKOe,
obecrieueHust JIMYHOW 0€30MacCHOCTH PaOOTHUKOB, KOHTPOJS KOJIM4YECTBAa M KayecTBa
BLITTOJTHSIEMOM pabOTHI M 00ecTieueHNs COXPAaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu ompepenenud obbeMa M COAEpIKaHUs, 00pabaThIBAEMBIX TEPCOHANIBHBIX
naHHBIX PaGoTomaTens MOMKEH pykoBojcTBoBaThesi KoHerurynuen Poccuiickoi
®enepanun, TpynossiM kojekcoM Poccuiickoit Penepaliii U MHBIMH (eiepalbHBIMU
3aKOHAMHU.

0% Ilpm  TpUHATHM  pelIeHWH, 3aTpardBalOIIMX HHTepechl  paboTHHMKA,
L0ulo/aTellb He MMeeT NpaBa OCHOBBIBATHCS Ha IEPCOHAIbHBIX JAHHBIX PabOTHHMKA,
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MOJTYHEeHHBIX HUCKIIIOYUTEIIBHO B PE3YyJIbTAaTe HX aBTOMaTI/IBI/IPOBaHHOﬁ O6pa6OTKI/I HJIU
VICKTPOHHOIO ITOJIYUCHHUS.

UCTIONB30BaHMsl MM yTpaThl obecrneunBaercss Paboronarenem 3a cyeT ero cpeicTB B
TMIOPsIJIKE, yCTAHOBIEHHOM (eiepanbHBIM 3aKOHOM.

D

3.2.2.5. PaOOTHUKHU U UX MPEACTABUTEIH JOJKHBI OBITh O3HAKOMJICHBI 11OJI PACIIUCKY €
HACTOALMM TIOJI0KEHUEM, YCTaHaBIIMBAIOLUIUMH TOPSIOK 0O0paOOTKU IMEePCOHATIbHBIX
JlaHHBIX pA0OTHUKOB, a TaK)Ke 00 UX MpaBax M 00S3aHHOCTSX B ATOW 00JIaCTH.

3.2.2.6. Bo Bcex ciyyasix oTka3 paOOTHHKa OT CBOMX IIpaB Ha COXpaHEHHE U 3alUTY
TallHbl HEJIEHCTBUTEICH.

IV Tlepenaua u XpaHeHHe EPCOHATBHBIX TAHHBIX

+.1. llpu mepemaue IepCcOHANBHBIX JaHHBIX paboTHUka Paboromarens n0JKeH
COOJII0IATh CllefyIolue TpeOOBaHMUS:

4.1.1. He coof0mare nepcoHaJIbHbIE IaHHbIE pPa0OTHHKA TpPEThed cTOpoHEe Oe3

MYCbMEHHOI'O COTIacHs pabOTHUKA, 32 UCKIIIOUEHHEM CIIydaeB, KOT/ia 3T0 HEOOXOIUMO
19X NIPEYIIPEIKACHUST YIPO3bl KU3HU U 3I0POBbIO pabOTHUKA, a TAaK)Ke B Clydasx,
1OBJIEHHBIX (hefiepaibHbIM 3aKOHOM.

4.1.2. He cooOmarh nepcoHajibHble JaHHbIE PAOOTHUKA B KOMMEPUYECKUX LIEJIIX 0e3 ero
MUCHMEHHOT'O COTJIACHSI.

4.1.3. IlpenynpeanuTs UL, MOJYYUBIIUX [IEPCOHANBHbIE JaHHbIE pAOOTHHKA, O TOM, YTO
5TU JIaHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIUILb B IEJSX, IsI KOTOPBIX OHU COOOIIECHBI, 1
'peboBaTh OT 3TUX JIMI[ MOATBEPXKIEHUS TOTO, YTO ATO MpaBuio cobmroaeHo. Jluia,
JUdyudBLIME TI€pCOHAJIbHbIE JaHHble pabOTHHKA, O0053aHbl COOJIONATh  PEXKUM
cekpeTHOCTH (KoH(puIeHuuansHocTH). JlanHoe IlonoxeHune He pacmpocTpaHseTcs Ha
OOMEH IepCOHAIbHBIMH JaHHBIMH PaOOTHHUKOB B TMOPSIKE, YCTAHOBJIEHHOM
(benepaabHBIMHA 3aKOHAMHU.

414 OcymecTBISTh Tepefady TEepPCOHATBHBIX JAHHBIX pPaOOTHHKOB B Ipejeliax
COIL Ne 5 B cooTBETCTBHHU ¢ HAcTOAILMM [lostoxxeHueM.

4.1.5. Pazpewiatb [0CTyn K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIHEIHAIBHO
YIOJHOMOYEHHBIM JIMLAM, IIPA 3TOM yKa3aHHbIE JIMLA JIOJDKHBI UMETh MPaBo MOJIyvaTh
TOJIBKO T€ IEPCOHAJIbHBIE IaHHbIe PA0OTHHKA, KOTOPbIE HEOOXOIUMBI JJis BBIMOJHEHUS
KOHKPETHOU (DYHKLIMH.

4.1.6. He 3ampammBate HMH(OpPMAaLUIO O COCTOSHUM 370pOBbsi pabOTHMKaA, 3a
MCK/IIOUEHUEM TeX CBEIEHUHM, KOTOpbhle OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH
BBINIOJTHEHUS PAOOTHUKOM TPYI0BOH (DyHKITHH.

4.1.7. IlepenaBath nepcoHaIbHbIe aHHbIE paOOTHHUKA MPEICTABUTENSIM PAOOTHUKOB B
nopsake,  ycraHoBieHHOM TpynoBbiM  konekcoM Poccuiickont  ®epepanuu, u



OTpaHUYMBATh ATy UH(GOPMAIMIO TOJIHKO TEMHU NMEPCOHAIBHBIMU JaHHBIMU PabOTHHKA,
KOTOpbIe HEOOXOIUMBI ISl BBIMOJTHEHHSI YKa3aHHBIMU MPEJICTaBUTENIMU UX (QDYyHKLUU.

4.2. XpaHeHue U UCTIOJB30BaHKE MEPCOHANBHBIX JaHHBIX PAOOTHUKOB!

4.2.1. TlepcoHanpHble JaHHbIE pPaOOTHUKOB O0OpabaThIBAIOTCS W XpaHATCS B
cekperapuare.

4.2.2. TlepcoHanpHble JaHHBIE PaOOTHUKOB MOTYT OBITH IIOJIY4Y€HBI, MPOXOIUTH
asHelinyo 00pabOTKy | IepeaBaThCsl Ha XpaHeHHe Kak Ha OyMaXKHbIX HOCHUTEISX,
a B OJIEKTPOHHOM BHJI€ — JIOKQJIBHON KOMITBIOTEPHOM CETH M KOMIIBIOTEPHOM
nporpamme «1C: 3aprara u Kaape.

4.3. Tlpu nonydyeHUM MEpPCOHAIBHBIX JaHHBIX HE OT PabOTHHUKA (3a MCKIIOYEHHEM
cllydaeB, €CIM TIepCOHAIbHBbIE aHHbIe OBLIM TPEIOCTaBIeHbl pabOTOAATENIO0 Ha
OCHOBaHMM (efepalbHOrO 3aKOHA WM €CJIM [epPCOHAJbHbIE JIAHHbIE SIBIISIOTCS
001Ie0CTYTHBIMM) paboToaaTesb 10 Havasa 00paboTKU TaKUX MepCOHAJIbHBIX JaHHBIX
00s13aH NpeloCTaBUTh PAOOTHHUKY CIIEAYIOILYIO HH(OPMALIHIO:

— HauMeHoBaHHMe ((pamuiausi, uMs, OTYECTBO) U aJpec oleparopa WIA €ro
IIpe/ICTaBUTES,

[1eJab O6pa6OTKI/I TMEPCOHAJIBHBIX TaHHBIX U €€ IIPaBOBOC OCHOBAHUE,
HpeirnosaracMbIC IOJIb30BATCIIN IIEPCOHAIBHBIX JTaHHBIX

— yCTaHOBJIEHHbIE HacTosAIMM DenepaabHBIM 3aKOHOM IIpaBa CyObeKTa MepCOHAIBHBIX
JaHHBIX.

V. JlocTyn K nnepcoHalIbHBIM JaHHBIM PaOOTHUKOB
5.1. IlpaBo nocTtyna K nepcoHalbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— mupexktop MBOY COIII n.Verp-Asz;
— CeKpeTaph;
- 3aMeCTUTEIIb TUpeKkTopa 1o YBP;
"OTPYJIHUKY OyXTaJTepuHu.
5.2. Paborauk MBOY COIII a.YcTe-As3 uMeeT npaso:

5.2.1. Tlomy4yaTh AOCTYH K CBOMM IE€PCOHAJIBHBIM JAHHBIM U O3HAaKOMJIEHHE C HUMHU,
BKJIIOUasl TpaBO Ha Oe3BO3ME3HOe MOJIydeHHe KOMUU JI000H 3amucu, coiepikauieu
fepeoHabHble TaHHbIE pa0OTHHKA.

5.2.2. TpeboBate ot PabGoTomarens yTOYHEHMS, WCKIIOYEHUS WM MCIIPaBICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO ITOJIYYEHHBIX WU HE
SIBIISIOLIUX HEOOX0MUMBIMU 1Jisi PaboTonaTens nepcoHanbHbIX JaHHBIX.

5.2.3. Tlonmyuats ot Paboronarens



— CBEJIEHHUS O JIUIIAaX, KOTOpble UMEIOT JOCTYI K IePCOHAIBHBIM JJAHHBIM HJIH KOTOPBIM
MO2ceT OBITh IPEJOCTABIICH TaKOU TOCTYII, ‘

[NEPEYCHB 06pa6aTBIBaCMBIX INEPCOHAJIBHBIX NaHHBIX U UCTOYHHUK HUX IMOJTYYCHUS,
— CpOKH O6pa6OTKI/I INEPCOHAJIBHBIX NAaHHBIX, B TOM YHCJIE CPOKH UX XPAHCHUS,

— CBEJICHUS O TOM, KaKHe IOPUIUYECKUE IOCIEACTBHUS i CyObeKTa IMepCOHAIbHBIX
JIAHHBIX MOJXKET IOBJIeYb 3a COO0H 00paboTKa ero nepcoHaNbHbIX JaHHBIX.

~

Sl TpeboBaTts u3Bemenus PabGoronmartenem Bcex JMIl, KOTOPBIM paHee ObLIH
COOOILEHbl ~ HEBEPHble WM HEMNOJHbIE TepCOHalibHblE JaHHBle, 000 BCeX
NPOU3BEIEHHBIX B HUX UCKIIOUCHUSIX, UCIIPABICHUSX WIH JOTOJHEHHSIX.

O6xanoBaTh B YIOJHOMOUYEHHBIH OpraH IO 3allUTe TpaB CYyOBEKTOB MEPCOHAIBHBIX
JaHHBIX WJIA B CyJeOHOM TIOpsIKE HelpaBOMEpHble NeHCTBHSI WM Oe3aeiicTBUS
Paboronatens mpu o6pabOTKe U 3alUTE ero MEPCOHANBHBIX JTaHHbIX.

5.3. KonupoBaTe U JienaTh BBIIMCKH NMEPCOHATBHBIX TaHHBIX paOOTHHKA paspernaercs

MCKITFOYMTENBHO B CIY)K€OHBIX LIENISIX ¢ MUCBMEHHOTo paspelienus aupekropa MBOY
COIL pa.Ycre-Asis.

5.4 Tlepenaya uHpOpMaLUKM TpeThbel CTOPOHE BO3MOXKHA TOJBKO TPH MUCHBMEHHOM
i 1aciy pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 3a HapyIIEeHHWE HOPM, PETYIUPYIOIMUX 00paboTKy ¥ 3aIIUTy
MIEPCOHANIBHBIX JaHHBIX

6.1. Pabormuku MBOY COII n.YcTb-Asi3, BHHOBHbIE B HapylIEHHH HOPM,
peryaupyrolux Iojay4eHue, o0paboTKy M 3allUTy MepCOHAIbHBIX JaHHBIX paOOTHHKA,
HecyT MUCIUIUIMHAPHYIO aJMUHUCTPATUBHYIO, IPakIaHCKO-TIPABOBYIO HJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHU C (peiepalIbHBIMU 3aKOHAMH.

6.2. Jlupekrop MBOVY COIIl n.Ycrh-Asi3 3a HapylleHHe HOPM, PETyIHPYIOIINX
nojgy4eHue, o0paboOTKy U 3aIIUTy MEepCOHANbHBIX JaHHBIX pabOTHHUKA, HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coriacHo cr. 5.27 u 5.39 Kopekca 00

[HHUCTPATUBHBIX IpaBoHapylleHusx Poccuiickoit denepanun, a Takke Bo3MellaeT
‘OTHUKY yuiepO, NMpUYMHEHHBIH HEepaBOMEPHBIM HCIIOJIb30BaHHEM HH(OPMAIIUH,

cojleprKalliel nepcoHalbHble JaHHbIE padoT



JlupexTopy

MBOY COIII x. Ycrb-As3
AxwmetpsHoBy B.I'.

oT

IIPOXXHUBAIOLIETO IO aApecy

TECII.

3asIBJICHHC.

IIpomry Bac npunsaTh Ha paboTy B Ka4ecTBe

C

(nata)

C Vcraom OV, mnpaBunamMu BHYTPEHHErO0 TPYAOBOTO paclopsiika W APYTHMH
JOKYMEHTaMH perjJaMeHTUPYIOIIMMHU [AesATeJIbHOCTh IIKOJBI O3HakoMmiieH(a), B
coorBeTcTBUU ¢ DepepanbHbiM  3akoHOM 0T 27.07.2006r. Nel52-®3 «O
NEepCOHANBHBIX NaHHBIX» HAal0 corjlacue Ha o0paboTky (cOop, cCHUCTeMaTH3aIuio,
HaKoOIUJICHHWE, XpaHeHUe, YTOUHEeHHe, UCIIOIb30BaHre, PaclpocTpaHeHue (B TOM YHCIIe
nepenady), obe3nuyuBaHUe, OJOKMpOBaHMWE, YHHUYTOXeHHe) cBeneHud. Cornacue
JEeUCTBYeT B TeueHHe paboThl B yUpeXXIeHWU. MHEe W3BECTHO, UYTO JAHHOE COTrJIache
MOJKeT OBITH OTO3BaHO MHOIO B TUCBMEHHOM (opme.

« » 2019r. / /

(noanuce) (pacmudpoBKa MOIMHCH)




